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 CHIPPING NORTON TOWN COUNCIL
  TOWN HALL, CHIPPING NORTON, OXFORDSHIRE OX7 5NA
TEL: 01608 642341
Email: townclerk@chippingnorton-tc.gov.uk 
Office Hours: Mon/Weds/Fri, 9am-5pm







MINUTES OF A MEETING OF STAFFING SUB-COMMITTEE HELD ON THURS 9 JULY 2026 AT 10AM IN THE COUNCIL CHAMBER, CHIPPING NORTON TOWN HALL


PRESENT: Steve Akers (Chair), Tom Festa, Sandra Coleman, Ian Finney
ALSO PRESENT: Katherine Jang, Town Clerk & CEO
0 Members of the public were present

9. Apologies for absence.
None received

10. Declaration of interests.
No declarations of interest were received

11. Minutes
RESOLVED: That the minutes of the meeting held on 28th May 2026 were signed by the Chair as an accurate record. 

12. Confidential Session
RESOLVED: To move into a Confidential Session to discuss Separate Business, pursuant to s.1(2) of the Public Bodies (Admission to Meetings) Act 1960. No public or press were present during the consideration of the next item. 

13. Staffing matters
Members receive a confidential report on staffing matters.
a. Title change:
Members discussed amending the Admin and Events Officer’s official title to Admin to the Admin, Lettings and Events Officer to reflect the change in responsibilities and job duties. 
RESOLVED: That the official job title is changed to the Admin, Lettings and Events Officer. 

b. Marketing support:
Members discussed whether additional marketing support would be required for the Town Council within the next financial year. Members agreed for the Town Clerk to undertake a benchmarking exercise with other comparable Town Councils and to bring a report back to the next meeting. 

c. Disciplinary Matters: 
Members received a verbal update from the Town Clerk regarding confidential disciplinary matters. Members discussed the appointment of an external investigator. 
RESOLVED: That the Committee agreed to appoint an external investigator for the disciplinary matter. 

Members agreed for the Town Clerk to arrange a date for a disciplinary panel in 20 working days. 

14. Date of next meeting –  TBC
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